
PROJECT TITLE (anonymous) 

Data Management Plan (DCC Template) 

Data Collection 

What data will you collect or create? 

Existing Data 

For this research project, existing data gathered by [external data provider] will be used. Specifically, 

[description of variables in data set] will be used. This data can be reused free of charge and cannot 

be shared outside of UHasselt. The reuse of this data is restricted to research related to the research 

questions specified in the request for data sharing and mentioned in the plan details of this data 

management plan. Data created in the context of this research project, derived from the [pre-

existing external] data, can be shared in aggregated form, for example in a research publication. 

Care will be taken to ensure that publicly shared data cannot lead to indirect identification of survey 

respondents. Copyright and IPR agreements between [external data provider] and UHasselt have 

been made by UHasselt's Tech Transfer Office and are to be signed by both parties. A Data Transfer 

Protocol has been made by [external data provider], has been reviewed by UHasselt, and is to be 

signed by both parties. 

  

Data Types 

The existing data that will be used for this research project are survey data. Models will be used to 

transform this survey data into informative quantitative data. The reasoning and results of this 

research project will likely be represented in the form of images. The quantitative results and images 

are meant to be published and are expected to have long-term value. The survey data is a means to 

this end. Given that it cannot be made publicly available, the survey data has no long-term value 

other than allowing post-publication checks based on potential feedback from the research 

community. 

  

Data Format 

Existing data: Not known yet. Preference for CSV/tab-delimited format (structured data, non-

proprietary), or MS Excel spreadsheet (structured data, widely used software), because the Principal 

Researcher is experienced with these formats. These formats seem to enable sharing and long-term 

validity of the data (even though this data will not be shared outside of UHasselt). 

Derived data: UK Data Service's Recommended Formats will be used when feasible; otherwise, 

Acceptable Formats will be used. This should ensure that the derived data can be shared, reused, 

and preserved. 

  



Data Volumes 

The volume of the existing data will be large, as there are +30,000 observations on a long list of 

variables (no estimate in MB/GB/TB available). At the time of writing UHasselt offers an unlimited 

amount of cloud storage on Google Drive (also referred to as UHasselt Drives) to store this data. A 

Shared UHasselt Drive will be used in combination with private UHasselt Drives of researchers 

directly involved with this project. Thanks to Google Drive File Stream, data stored in the cloud can 

be accessed easily. UHasselt suggests Belnet Filesender be used to transfer the data from [external 

data provider] to UHasselt, as this enables transfers of files as large as 5TB. 

How will the data be collected or created? 

Existing data will be used. Folder and file names begin with the date of creation (yyyymmdd) and 

mention at least “[project title]”, whether the data is pseudonymized, and whether additional data 

transformations have been done. Version tags like "v2" can be added for clearity. Versioning is also 

handled by Google Drive itself. 

Documentation and Metadata 

What documentation and metadata will accompany the data? 

The documentation that is provided with the existing data, will be stored together with the data. The 

[external data provider’s] questionnaire and publication are publicly available documentation (in 

Dutch). Depending on the data format and the metadata and documentation that is already present, 

a codebook (in English) may be made. Variable names, measurement levels, and meaning of the 

recorded values should be clear. 

The request for data sharing, the Data Transfer Agreement, the Data Transfer Protocol, and the 

research plan for this project will be stored together with the data. Also, the analytic process, 

including data manipulations, will be recorded as documentation. Together with the research plan, 

this can serve as a basis for writing up the publication, which will be stored in the same location. 

  

Ethics and Legal Compliance 

How will you manage any ethical issues? 

I'm using existing data gathered by [external data provider], who gained consent from the survey 

participants. The data does not include direct identifiers, which greatly limits the severity of a 

potential data breach. However, due to the long list of variables in the dataset (which includes postal 

codes), indirect identification may be possible. To counter this, several precautionary measures will 

be taken: 

The Principal Researcher will use full volume encryption (BitLocker) on their UHasselt laptop. 

The original dataset will be stored in an encrypted, password-protected folder on the Principal 

Researcher's private UHasselt Drive. This dataset will serve as a backup and will not be altered. 



Geospatial information in the original dataset (city/district/postal codes) will be pseudonymized. The 

pseudonymization key will be stored on the private UHasselt Drive of the promotor of the Principal 

Researcher. 

To further minimize the possibility of indirect identification, some variables will be transformed: 

"year of birth" to "age", variables on nationality to "migration history: European" and "migration 

history: non-European", and variables on membership status of (sports) clubs to a more general 

variable on participation in club activities. 

Variables that measure subaspects of a more general variable may be aggregated if retaining the 

information on the subaspects provides no added-value in the context of this research project. 

The pseudonymized dataset will be stored on a Shared UHasselt Drive, created for this purpose and 

managed by the Principal Researcher. This eliminates the need to transfer data between researchers 

and/or students. Access to this Shared Drive will be limited to the researchers and students involved 

with this research project and will be evaluated regularly. 

UHasselt students working on this research project in the context of their Master's or Bachelor's 

thesis will only get access to (part of) the pseudonymized data if they sign an NDA. 

  

The Principal Researcher plans to seek approval of UHasselt's ethics committee SMEC (Sociaal-

Maatschappelijke Ethische Commissie) for this research project. 

How will you manage copyright and Intellectual Property Rights (IPR) issues? 

The data is owned by [external data provider] and will be licensed using the license template "Free 

Reuse" of the Flemish Government (compatible with for example Creative Commons Attribution 

license 3.0). 

Copyright and IPR agreements between [external data provider] and UHasselt have been made by 

UHasselt's Tech Transfer Office and are to be signed by both parties. 

Storage and Backup 

How will the data be stored and backed up during the research? 

Existing data: as described above. 

Output data of this research project: will be saved in the Principal Researcher's folder on the Shared 

Drive of the research group and backed up on their private UHasselt Drive. Backups will be made 

manually once a week. 

For all data that is saved on UHasselt Drives, IT-support is available should data need to be 

recovered. 

How will you manage access and security? 



As described above, the data will be securely stored on UHasselt's Google Drives, which require 

authentication by username and password. The original dataset will be stored in a password-

protected, encrypted folder. Full volume encryption (BitLocker) will be used on the Principal 

Researcher's laptop. 

A Shared Google Drive will be used to grant and control access. Collaborators will only have access to 

the pseudonymized dataset. 

Students working with (part of) the pseudonymized data will be required to sign an NDA. If they 

have to store the data on their local device, they will be required to store it in a password-protected, 

encrypted folder. 

Selection and Preservation 

Which data are of long-term value and should be retained, shared, and/or 

preserved? 

Existing data: The dataset will be retained in accordance with UHasselt's Research Data 

Management policy plan, which specifies that data are to be kept for a minimum of 5 years after 

finishing the research project, or 5 years after the publication date in case it leads to a publication. 

This is also specified in the data transfer protocol between [external data provider] and UHasselt. 

The main purpose is to be able to validate the research findings if necessary. As specified in the 

request for data sharing, the data can only be used in the context of this research project. 

Output data of the research project: This data will constitute part of the knowledge developed by 

the [research group name] research group and therefore will be stored indefinitely in the folder of 

the Principal Researcher on the research group's Shared Drive. The Principal Researcher will also 

retain this data in a dedicated folder on their private UHasselt Drive as long as they remain affiliated 

with UHasselt. 

What is the long-term preservation plan for the dataset? 

The existing data will not be made public, in accordance with the data transfer protocol between 

[external data provider] and UHasselt. Five years after the end of the research project, or, in case of 

a publication, five years after the publication date, the dataset will be erased. 

If the Principal Researcher leaves UHasselt before the data is due to be erased, their supervisor will 

continue the preservation of the original data and the pseudonymization key, implementing at least 

the safety measures described in this data management plan. 

Data Sharing 

How will you share the data? 

The data cannot be shared (cf. infra). 

 Are any restrictions on data sharing required? 



The existing data will not be publicly shared, in accordance with the data transfer protocol between 

[external data provider] and UHasselt. Potential users can contact [external data provider] to 

request access to the data. 

The output data cannot be shared because they contain personal data and can lead to indirect 

identification of survey respondents. 

Responsibilities and Resources 

Who will be responsible for data management? 

As long as the Principal Researcher is associated with UHasselt, they will be responsible for 

implementing, reviewing, and revising this Data Management Plan. They will also be responsible for 

data management activities in the context of this research project. These responsibilities are taken 

over by their supervisor when the Principal Researcher is no longer affiliated with UHasselt. 

This research project is a standalone project within the collaborative [project name] project. Other 

partners will not have access to the existing data used for this project and do not have 

responsibilities with respect to this research project. 

What resources will you require to deliver your plan? 

- A new Shared Google Drive will have to be set up. 

- The Principal Researcher will have to install BitLocker and 7zip on their laptop. 


